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1. n1swigszuu SAP SuccessFactors
nstlaeusyuy (Use SuccessFactors Programs)

_______________________________________________________________|
wingszuu (Sign in)

fusuiladenussuy SAP SuccessFactors & unsasufiunisanudunaudaii

iT:umauﬁ: 1: 1ilm Web Browser 12fu Internet Explorer, Google Chrome tilusiu '
dumaui 2: AWuwW URL “https://hcm44preview.sapsf.com/login?company=easternecoT1#/login” Tuatay Address titavin
N5 Link wihgseuy wianan Icon Nnavensiviua liln

@ https://hcmddpreview.sapsf.com/login?company=easternecoT 1#/login or W

Q¢

upaud 3: svusasbnn

E2

Please log in to begin using SuccessFactors for
easternecoT1, or you can enter a different company ID.
Both your username and password are case-sensitive:

A ©)
Vs @

Field Description

Username e ldou

Password 1 AR R EIRIR) RITEATM

dunauil 4: naily m viaLingsyuu SAP SuccessFactors



https://hcm44preview.sapsf.com/login?company=easternecoT1#/login
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aanannszuu (Sign Out)

fuFuaanainnslaonuszuy SAP SuccessFactors Taana Link Sign out Aaguuyaiuuy — am

Proxy Now
Suggestions
Options
Admin Centre

Personalise Homepage

Show version information

Log out

wldausitaniu (Reset Password)
unszaudluswasiu 1w A1sweinldeussuy SAP SuccessFactors aunsastfiunisautiunaudoi

ﬁumauﬁ 1: 1ila Web Browser w2u Internet Explorer, Google Chrome tflusiu '
dueaun 2: Wuw URL “https://hcm44preview.sapsf.com/login?company=easternecoT1#/login” Tuzav Address tWavin
N5 Link wihgseuy wianan Icon Navensiviualiln

@ https://hcmd4dpreview.sapsf.com/login?company=easternecoT1#/login o %

€¢

E2

upaui 3: naiiilu Forgot Password danw

©)
©)

Forgot Password?

Q¢

E2

upaud 4: svydtaglaoru (Username) donw

Forgot Password?

Enter your username.

8 |



https://hcm44preview.sapsf.com/login?company=easternecoT1#/login
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Description

Username s 12U

fumauil 6: szuuazvinnsaetatiunaunisuaudlaswanulldedwmauacgldousaly ndsanifunailu
iwatntdeuszuulnidnase




2. ms‘lvf\nwﬁuﬁug'\u (Basic Menu)

wynslduuuminaandnaadsyuu SAP SuccessFactors figiasialall
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ﬂ @ Y Amornkan Papirom (sfadmin_ap)
U

To-Do

Review Performance

1

Review
Due in 162 days

My Specialisation

Admin Favourites Admin Centre Reports Calibration

Quick Links Org Chart Goals

Explanation

Navigation Menu
Tafdmduinludeszuueneg analussuu SAP SuccessFactors Tunsel
Aldnusasnsdaunduungonin Home Page Tvnawiluil

Home - Home Page . .
ome uwinaatsueu (Landing Page) Huninaa&usniiglaforuazuasiiiu

navaALngssuu SAP SuccessFactors

Admin Centre
Personalise Homepage

Show version information

Q Search for actions or people V ACtion/PeopIe Sea rCh. '
lddmsunsaunzayatAsduniineu Taagunsadunina-
wuFna viaswawinou vialddmsunsdumnisvinouluderidu
#1199 Tuszuy

Proxy Now OPtions
Suggestions Taf9rutuy Options Tunsianisnisuaadna (Display Option) uas
Options

nsaanainssuu (Logout)

Log out
To-D To-Do Tile
0-DoO o a o . ey . e a P
wsas lndarmsunisianisdayangladeiuagsasafiunisvinlviua?
L&A
My Team Tile
My Team y

NS
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No. ‘ Field Explanation

v v as

waag Inadansu A w2 &INsaNas NI WIINADINITAIY
aaldanafvduiiyriuasauiatuasinnisiayauaIntnunale
sadvdutisyrnuavauiad'le

My Specialisation My Specialisation Tile .
ugea Inangladuldnudulszindwalvaiuisaindetiayauay
Fanstaya‘ledie
My Info Tile
My Info (ol o ., " . o
uda lnangldusiusazanguiaudladayadiudrzasauiay




3. n15u5uunsy Home Page

>
@
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ffumaun 1: 119 Account Navigation uagnaitlu Personalise Homepage wiavinnsifinvidaaulng doniw

To-Do

Review Performance

1

Review
Due in 162 days

My Specialisation

Q search for actions or people Q @ v Amornkan Papirom (sfadmin_ap) ~
47>

Admin Favourites Admin Centre Reports Calibration

0

Favourites

Proxy Now

Suggestions

Options

Admin Centre

Show version information

Log out

dumauil 2 : sruuasuaasinaidaatunacsldudn Alafinsderitaya’ly

My Specialisation

Q search for actions or people ﬂ d ? Amornkan Papirom (sfadmin_ap) v
«U»

Tile Catalog

Admin Favourites Q Admin Centre a Reports ‘O Calibration O

No. Field

Explanation

mausasagluuumir Home Page aavylduazsingdunsandu
Tlamaunyagiivnandindudaaintia lunstlansuaasna Inaluminusn

Windnitlanaulurnaui azdsaguldauiluian

aatlu < Wadaunduludonitusn Taalnan lavinnsdfuua/wiudy ag

aniuriniaadnTula

nmilu lamausida (Reset) tadodnisuanelnalumitusaifiuadusu




4. n1slafvrusczuu Goal Management (1usuniineu)
4.1 aswindaya Goal (Add Goal)

a. 'l¥ wy Home > Goals uuniih Home Page

i g g ISS CONSULTING
. I

JiC

SAP SuccessFactors(Q) &

Home

To-Do

I Goals |
Performance

Take Courses
Company Info

My Employee File

5 Reporting

Admin Centre

Courses
1 Overdue

Annoucement

b. szuuazwrvinuudeninatiuvindayatihuune (Goal) uavsnutag
L®anuuuwasu Performance Evaluation 2020 niffupaniiuy

SAP SuccessFactors O

‘ m— Performance Evaluation 2020 -

GoalStatus:Goal Plan Unlocked

~Introduction

wnmladle alsziusian sy §OAs wwiin s wnasy YasD 2020 Tl wang wnuay nsasesat uasnsianayeaing Tnolsfusnzufsa W

Total il wdn: 0.0%

Goals
You have no goals in this categor

+ AddGoal | i Adions @ Display Opfions

L3

c. wdsnnadniiuy +Add Goal idan Create a New Goal

13
l O\ Search for actions or people ﬂ QJ * I £

+ Add Goal ¢ Actions @ Display Options -~

Create a New Goal
Add goal allows you to make up your own goal
and assign any metrics you want

Copy From Other Goal Plan
Copy from anather goal plan allows you to copy
a goal from different goal plan into this one

NTEGRATED SOFTWARE SOLL

TIC

INS
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d. sruuazu&EaIMiNeEg Create a New Goal Tvtdandseianiihvunaiidanisuan
Wmaan# + Personal Goal dvnw

Create a New Goal

Choose what type of goal to add.

=+ Personal Goal

Personal Goals allow you to make up your own goal and assign any metrics you want.

+ Library Goal

Library Goals are selected from an organised library with suggested metrics.

e. svuuazudantnaalintnouvinasseyihvune(Goal) zasauias fisnaavidaaded

Add Goal
Edit your goal below.
Fields marked with * are required.
Visibility: Private v o
e Persenal (2]
spell check... legal scan...
* fanilszasduaseni lasuy o
)
spell check... legal scan...
* Hamseniiunu/aanu/
Hadws (Output / e
Outeome):
A
spell check... legal scan...
= hwing: e
A
* @nbwiin 0.0 % 6
FAnuUzHaIY Not Started v o
Cancel Back
No. Field ‘ Explanation
1 | Visibility Asuasiutayalwszuilu “Private”
2 | Type dsziannisiidu Goal (Display Only)
3 | * Jagusyavdungenui szuinaseavAuasunlasunaunung

1685unaunue

4 | * gan1seluaIu/Waey/ | sEUNARNITELHUI U/ HRITU/NRANT
waaws (Output /
Outcome)

5 | * v syytihnane

%1 8
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No. Field ‘ Explanation

6 | * aniuiin syuAinuMiln

7 | * #0USHRNU gouznadu Tiszuiilu “Not Start”

f.  wdeannszutaya Goal Buusasusn Windniiiu Save Change

g. #iwiaa Goal szuvazuansdayainiineulstuvin’ly

i = =m e Performance Evaluation 2020 - + Add Goal { Actions @ Display Options -~

saflunaninlgdemwineuimnssdu s 2020 Mijaniudming s nsaukaan wamsiannyaains TnaflsAuiazwdona il

Total siiuiin: 30.0%

Goals

y * faqusasduasnuil@unaumang HanEELINEM/HANWHAINS (OUtpUL/ OUTCOmE) Fniwiln anuzHad ihwang  Actio
. ‘ dy
1.1 IngUszavAvasouiiladunay - . u
Private MRS/ HRWHAAHE L 30.0 Not Started
WL Edit e

~  Comments

o

Cancel m

h. u§eannna Save szuuazeraya’lidominouaasniineu Wadeszaznainsisediu avinmsiiazuuu
wazlssfiuaa’ly




‘I SS 7 ISS CONSULTING

TEGRATED SOFTWARE SOLUTIONS

asuAluasiaya Goal (Edit Goal)

nsdlfinnousdasnsuAlutaya Goal zasauias Iadntiilu Edit analdiiainglstaeduasoruilasy
uaunuNe

Goals
Visibility # Jeailszasdnasaruitldsunaumansg

T & d o T
, 1.1 Jeailszavauasounlasuuau
L Private :
WU E

wsamAntiluy Action > Edit Goal mesuzfiantiiaa deaw

fntlmiin ADTUZHAIY tilviuna | Action

| 30.0% Not Started dh 1
Edit goal

View goal detail
Link to another Employee's goal
Goals Alignment Spotlight

Add goal to Qutlook

syuuavuanoviiiaa Add Goal Twiinouvinasudlutayadnase

J - Performance EV @ Edi Goal - Google Chrome 0o + Add Goal | i Actons  ® Display Options

@ hcmddpreview.sapsf.com/tgmEdit?g=3028editComp=true&t=1988. s.crb=RbZmalelQTEHATHa19BAd.

S MMM U T
3 fnanmlfidnulsenauiy
2 fwan tigans i i

1 Meamaliddnutggniniwsnodanastiaasn

Edit Goal

Edit your goal below.

Fields marked with * are required,

Displaying 1-1 of 1 Goals

Visibilty Private
Total auhiutin: 30.0%
Type: Fersonal
Goals .
Visioilty # Sanuzzasiuasamiiidfumaumng spell check... legal scan... wiin ARSI g Action
*innuszagAuasnuilaTy
viusuauanA T lumsaduenu
e uavwsne
. 1.1 viunumuauataEaluns] o Not Started oniad
rivate . 30.0% -
Anfluou e faeiau
~ Comments
spell check.... legal scan
- gl
| R A 2Ry TR R G Ry b
wadn (Output |
Outcome)
Comment

spell check... legal scan

£ il

Save as New Cancel Save Changes
cancel | [E2D

ndoanifuna Save Change iatiuvintiaya

i1 10
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5. n1sladszuu Performance Management
5.1 alsuszdiuniineu (Performance Evaluation)

a. 'l wy Home > Performance uuuih Home Page

SAP SuccessFactorsO £y Home -

Home
To-Do

Goals

Review Performance Ap Take Courses

Calibration
Recruiting

1 ] Company Info 4

Employee Files
Review . Courses
Due Anytime Reporting 1 Overdue

Admin Centre

b. Mfwvid Team Overview szuvAzudavdayanadantineunalatisduinmuasiilseiiu
Tvinnmsdseiiiunanidnou Taalvadniilu Review doa 1w

SAP SuccessFactursO ) Performance

Reviews  Team Overview 360 Executive Review  Help & Tutorials

Performance Evaluation 2020

- Performance Evaluation 2020 4

Showing all Reports Recommended Now Stack Ranker

My Team /A @ | Feedback from Others | giilssulwhmmilssulu | evwiviugifedininizn | wanBninson Signatures
L]

STAUSEIAIENTS

4.0 4.0

Select a rating.
A 40

LY

Recommended Now

C. sruuazuavtayatuunasunisliunanisdiforuzaswiinoiuldivduinyavasefuseidiu

14

SAP SuccessFactors () @ Performance -

Back to: Inbox

B . . 2 Actions (D History & T
Performance Evaluation 2020 for tunadad fauia . - v 8 68
- setecta v0 # - =0¢0 0v0
Overall Score Incomplete ftems Out of 1 Supporting Gap Analysis
Route Map  Employee Information  Introduction  Review Dates  Goals ~ Goals Summary ~ Core Values ~ Summary Section ~ Signatures

Route Map Hide

A WAL} A T x
o dils=imimss=ie 0 2 IR [ 3 wilnowdunny @ 4 ) thoyeaatunu @ 5 ) Auaensuaums

Actions

Employee Information

Last Name

First Name

Title Department Aanawind (ACC)

Manager Division dnlnuiuilssangnmasdng 1 (CO1)
Employee ID

Introduction

wuaduiilddmiumnslsadunanin fodsmineumasedy dreid 2562 Wijsniudhmng sadws uaznnisniyaaing

win 11

UTIONS




N

Tunisuszifiu Goals aaswiinrun el

uiieya 1A U
AssruazuuY (Rating) uaslanudauiutdutdn (d19) wanwineu Goaw

Back to: Inbox

dszifiutlauavnni Section “Goals” Taalnivin

ISS CONSULTING
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NNE

Performance Evaluation 2020 for tundeni denfanl

Rating @
OOO®®OO :.ivnivihmnoianadti

Manager's Comments

Ratings from Others

There are no Ratings from Others

sryaudaniu

Qs uaniua Goal

Goal Details Qther Details

viwsumuaua s tumsdufiuou

Achievements

Fanilszaseimasnu

HamMssiING
Wasmaumng

ATUHAGHE (Output
I Gutcome)

nssmszzai el
Andmin 30.0%

ADTUTHA Not Started

SAcions (OHistoy & (3 B
ey - Select a N
* rating... Vo #e " 0#0 4070
Route Map  Employee Information  Introduction  Review Dates Goals Goals Summary Core Values Summary Section  Signatures
—

Goals ~ Net Started

1.1 viuwumuaua tddolumsaniuwnu & O

anmmszgaaWiivuAll

e. dauvinn1ssey Overall Comments on Goal Achievement TviAwiing1u

Back to: Inbox

Performance Evaluation 2020 for tun5au fiausaid

Selecta
i =1 rating... vo #--
Route Map  Employee Information  Introduction  Review Dates Goals Goals Summary  Core Values

Summary Section

Signatures

Overall Comments on Goal Achievement
Manager’s Comments
B I U

-1z = =

& B s
sz Overall
Comment

f. lumsdsafiunadngsy Mlalsvnaunisdsafiunalfisounaswineuaialatodul

1&auaunii Section “Core Value” Taalvvinnisszuasuuu (Rating) &9A W

Back to: Inbox

Y1 Tnlsziiiu

Performance Evaluation 2020 for tu5au iiausau

_‘ e Fenla

Route Map

Select a
rating... vo #--

Employee Information  Introduction  Review Dates Goals Goals Summary Core Values

Summary Section

Signatures

msdsniunadnTiueuatiouiu
trrudadndaata, raiaduia, ewdraiand, Aresisiudanudnda)

Rating @

0000

i 12
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g. dautuaruzas Section Summary Tvivinnsagunanisufditorusaswineiu Taalvazuuusiu (Overall Form

Rating) uazuaanIAMuAALAULANLAY

Back to: Inbox

Performance Evaluation 2020 for tun¥ail dlansal

d — -

Route Map Employee Information

404
Capable (71- Vo #1
80%)

ntroduction  Review Dates  Goals ~ Goals Summary ~ Core Values  Summary Section  Signatures
—

SActions (QHistory § G &

®0#0 L 270

Summary Section

apluanmljifeuaglfunzu
5 Highty Capable (> 80%)

4 Capable (71-80%)

3 Moderate (61-70%)

2 Leaming State (51-60%)

1 Incompetent (< 50%)

Overall Form Rating: @

@O OO0 :capable 71.80%)

Name

Goals

vhususuaua g wlunsdnde

Section Comments:

Calculated Form Rating;
4050

Rating Weight
100.0% of total score

4.0 - 4 uniudhwisianasld

sryANAALIL

h. asdifgusefiufianasiudusdasnisuunldfunuuwasunisdsady sansadindulalaaadniiladau

funuaNiaminvineg uaznavilu +

Core Values  Summary Section ~ Sign

Supporting

Jump to: Attachments(0)

Signature
Attachments

wiinowsumay G 4 dhot_

% Actions

OHistory & (2 &
- 0 o270
X
—
Hide

sTUUALUEAY Pop up Wiuuuanans ndeanniiunaililu Upload

Add Attachment

Accepted file types are:

docm, tif

doc, docx, pdf, txt, htm, ppt, pptx, xls, xlsx, gif, png, jpg, jpeg, html, rtf, bmp, msg,

Choose File: | Choose File | No file chosen

Cancel

i1 13
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dalsaduvinmsiszduninuiFausauuay vinnsnadiilu Sava and Close

Tuszninenisseiiuna uingdseidiusiasnisaya Feedback w‘inLﬁummﬁaus‘mmuﬂaowﬁnpm Wia
Usznaunisiansann Lindu'lui Tab Team Overview udanailu Ask For Feedback eusraianiineu

AINTN

k. szuuazuaadniee Pop up vitdan Add Existing Employee shadiawiinonuaalsanaiis

Performance Evaluation 2020

« Performance Evaluation 2020

My Team A @ | Feedback from Others | gfilsziiminmsuszdiu | anuiugiledunioen wmnEmsiansan Signatures
(7] STALSDIRINENTS

I | Ask for Feedback | In Progress

Recommended Now . g

i Ask for Feedback In Progress
4 Recommended Now
A

Ask for Feedback about L

I Send an email to 3-5 people and we will show their feedback with the performance review forms

| ® Add existing employee | People:
Add external Email address New Reniiests

Or select from the fallowing recommended list

sasfamumsnaneu ICT & Infrastructure
2 Architecture
u -
Winhfirsnsniwanasiedanta Message:
| o} Hi [[RECIPIENT_NAME]],

wmihfiwaTuladansamnaaiila . ) .
In preparation for our company's performance review process, | would
appreciate your feedback regarding your work with 1
Please tell me about 2 's strengths and opportunities for
improvement.

Please provide your feedback by 05/04/2020 so that | will have
enntigh time ta incornorate volir thonghts into mv review

wialdanil Add External Email Address witnoiuauduqluszuy

i1 14
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Ask for Feedback about =

1 Send an email to 3-5 people and we will show their feedback with the performance review forms

Add existing employee People:
| ® Add external Email address
* Email
Name
Message:
Hi [[RECIPIENT_NAME]],

In preparation for our company's performance review process, | would
appreciate your feedback regarding your work with

Please tell me about ’s strengths and opportunities for
improvement.

Please provide your feedback by 05/04/2020 so that | will have
enntich time ta incornorate vour thonshts infn my review

Cancel

Wisvudamnulunaas Message ndoanniiuvinnisnadiilu Send Email

>,

. lunsdin

fsaudiulifinisualadayalunuuwasunisdsafiunauingy Wivinansna Finalize Form

Back to: Inbox.

Performance Evaluation 2020 for

4

Route Map ~ Employee Information  Introduction  Review Dates

40-4
Capable (71-

80%)

- — V0 1

Goals Goals Summary Core Values Summary Section  Signatures

sActions  (DHistory &

6 ®

w0#0 A 270

WENEger's Tl

B T U,; it

E| 8| D [see oz 0

U

Signatures

When your review form reaches the Signature Mode, click en the Send button to sign the document. Your electronic signature will be stored in this section of the form,

Signatu ate that the Performance Assessment discussion has been held

Employee:

as not signed yet

Other:

Cancel

Less

Save and Close @

m. n&9annvinais Finalize Form BZausasuan Wvinnnsnadiilu Send to Next Step

Wafufunsdortaya

wuuWasuinese svuuazvinmsaeayawuunasunsUseifunarvinnsuisidiay lldonwiinouidain

Mssunsusa‘ly

i1 15
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Back to: Team Overview

Performance Evaluation 2020 for o Mo

Route Map

Assessment

9 inoade © — o

srduanamBns

Send to Next Step

You are about to route this form to anather person to gather signat

Forward Form to

Email Notification Comments

AUy

. This form s sent in read-only format and goes to your recipient's Inbox. A copy of the form s also sent to your En Route folder.

Signature - Completed ]

@ 3 ) winowdmry @ 4 ) shoyaraimon @ 5 | duamnsnunts

FEURNAALTY

Cancel & Return to Form

Send to Next Step

i1 16
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5.2 aataunansdssivaasniineu (View Stack Ranker)
a. ld# wy Home > Performance uunin Home Page

SAP SuccessFactorsO 7Y Home -

Home
To-Do

Goals

Review Performance Ap Take Courses

Calibration
Recruiting

1 : Company Info 4

Employee Files
Review . Courses
Due Anytime Reporting 1 Overdue

Admin Centre

b. ‘liuvil Team Overview > m&nitlu Stack Ranker dan1w

Reviews  Team Overview 360 Executive Review  Help & Tutorials

Performance Evaluation 2020 -

~ Performance Evaluation 2020 Showing all Reports | Recommended Now Stack Ranker
My Team A @ | Feedback from Others | ilszuiuviamsussiu | arwwiugiladudinen wnEmMsfaTnn Signatures
(7] sEALTBRIENTS

4.0 4.0
4.0 4.0 0o

Recommended Now

£ .
aanitilu
Stack Ranker

C. sruuuameraya Stack Ranker saswiinoulusnefsduifymionun Taagioduiigmaiuisaiiang
aMuIanisdsviiu wialzangdayawuu Summary ‘16 Taanisi&ani Stack Ranker
muaIuLINla

5 Save & Print Preview

Stack Ranker

B A
Performance Evaluation 2020
Core Valves T Save 13 Frint Preview
' | Stack Rankar
Summary
el = I 1o )
Aslssdunadnrniataliouta 12 3 12 3 12 3 ; s
summary 200 4
a ) S elosie
Cancel | Have Finished

Cancel | Have Finished

d. w&9anifu naiiilu I Have Finished ialafagunseununis

i 17




ISS CONSULTING

ISS-

6. Mobile Application &1115u Performance Management

6.1 nsilszidiuniinenu (Performance Evaluation) wiuinsdwiidiada

EGRATED SOFTWARE SOLUTIONS

a. 7wy To-Do Wirilszifiunail Review Performance stuuuaasuuuwasunissadiu donw

SAP SuccessFactors ()

Approve Requests

ﬂ annuaulszaIn (06/12/2019 -
09/12/2019): el wawfsd
Status PENDING

awnpulsz9T (05/11/2019 -
05/11/2019): Famvhed s myd
Status PENDING

aneaulszand (10/12/2019 -
11/12/2019): flswSas HE g
Status PENDING

All Requests

‘ Review Performance

Learning Assignments

~ o -

To-Do Tear

"

{ To-Do duszfiuvinmsusaiiv

ﬂ t Performance Evaluation 2020 for va
- :

Goals

dauit 1 azuieAaMIUfROm

o < a9 v
'mqﬂszamﬂmﬂun'lnmuaimmu
Not yet reviewed

Add Goal

Section Comments

Core Values
dui 2 nsdsudiuwgingsy (lusznaunsusuiiveadj
U ...

NSUSLHUNOANTTHAN AL BNTIN
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